
ENROLLMENT
INCOMING FAUUSP

GUIDE – 2024 (2ND SEMESTER)

INTERNATIONAL OFFICE - FAUUSP



WHERE? WHEN? HOW?

Enrollment in FAU disciplines must be done at the Serviço de Graduação, located on the 2nd 
floor

Opening hours: 02:00 PM to 05:00 PM

Enrollment must be done IN PERSENTIAL (IN PERSON), by the interested student.
◦ Enrollment made by someone other than the interested student is not accepted!

This enrollment period is for exchange students (incoming students)

The student must complete the “Formulário de Matrícula” and deliver it (completed and 
signed) to the Serviço de Graduação during the enrollment period (19 – 22/August)

◦ Attention: the vacancies in the disciplines are filled in order of arrival / enrollment.

◦ If you wait to enroll on the last day, it is possible that there will be no vacancies for that discipline.



DISCIPLINES – HOW TO CHOOSE IT? (PT 1)

I recommend that you use the JúpiterWEB system to 
choose disciplines:

◦ https://uspdigital.usp.br/jupiterweb/

Go to the "public" area and follow these options:
◦ DISCIPLINA -> BUSCA POR TURMAS

https://uspdigital.usp.br/jupiterweb/


DISCIPLINES – HOW TO CHOOSE IT? (PT 2)

I recommend you use Search 

“HORÁRIO”, that way you can view 

all the disciplines that will be offered 

on that day of the week.



DISCIPLINES – HOW TO CHOOSE IT? (PT 3)

To see all disciplines offered on a specific weekday, select:
◦ Unidade: Faculdade de Arquitetura e Urbanismo

◦ Departamento: (todos os Departamentos)

◦ Dia da semana: Select the weekday you want to search

Remember



DISCIPLINES – HOW TO CHOOSE IT? (PT 4)

Now you will have access to all the disciplines that will be offered that day.

In addition, on this page you can access information about the discipline and the class (in 
Portuguese “Turma”).

This discipline has three 
different classes, so you 
can see which class has 
more vacancies, which 
professor is the 
responsible, the day and 
time offered, or more, 
etc...

This is the 
discipline code, 
by clicking here 
you can see the 
course syllabus 
(in Portuguese)



ENROLLMENT - RULES AND LIMITATIONS

We are talking only about enrollment in FAU disciplines.

◦ If you want to enroll in disciplines from ECA or Poli, visit our page where we have prepared all the 

instructions for enrolling in these subjects. Link: 

https://www.fau.usp.br/internacional/mobilidade/alunos-internacionais-incoming/alunos-incoming-

matricula/

◦ If you want to enroll in disciplines from other USP units (FFLCH, IME, FEA, …), you should send an email 

to our International Office during the 1st week of academic semester, informing the discipline code and 

class in which you wish to enroll.

https://www.fau.usp.br/internacional/mobilidade/alunos-internacionais-incoming/alunos-incoming-matricula/


ENROLLMENT - RULES AND LIMITATIONS

 Disciplines “optativas” (the discipline code ends in an odd number (e.g. 1, 3, 5, ...)

 there is a limit of 10% of the total vacancies for enrollment of exchange students. Ex.: the discipline has 50 
vacancies, a maximum of 5 exchange students can enroll.

 therefore, the exchange student may enroll in a maximum of 2 elective/”optativas” disciplines.

 Disciplines “obrigatórias” (the discipline code ends in an even number (e.g. 0, 2, 4, ...)

 it will not be possible to choose the class for mandatory/”obrigatórias” disciplines

 Important: it will not be possible to enroll in disciplines that have overlapping hours.

 E.g.: One discipline is from 08am-10am and another is from 9am-12am (on the same day). The student must 
choose one of them to enroll.



ENROLLMENT - RULES AND LIMITATIONS
AFTER THE ENROLLMENT PERIOD

If your name is not on the discipline's attendance list, go 
immediately to the Serviço de Graduação.

Do not follow a discipline without being regularly enrolled!
◦ Credits and attendance cannot be registered in your Histórico Escolar 

(Transcript of Records)



CREDITS AND ATTENDANCE

To be approved in a USP discipline, the student must have at least:
◦ grade 5.0 (grades are counted from 0 to 10)

◦ class attendance above 75%

 The USP credit system does not follow ECTS credits, so the student must pay attention to the 
particularities of USP credits:

 Activities related to theoretical classes, seminars and practical classes have their value 
determined in “class credits”. Each class credit corresponds to fifteen class hours.

 “Credit-work” is the value attributed to activities such as research planning, execution and 
evaluation; Field work; Scheduled readings,... The credit-work value corresponds to 30 
hours.


